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A community of practice for GOSTEAM educators 
offering them collaboration opportunities, 
educational materials & tools.  Members of the 
GOSTEAM Hub gain access to innovative best 
practices and resources across service and 
disciplinary boundaries, clarify their ideas and 
beliefs, examine different ways of thinking about 
teaching and reflect on their own practice.

The GOSTEAM Community



OSOS provides a powerful framework for school 
leaders and teachers to engage, discuss and 
explore how their schools need to evolve, 
transform and reinvent; how schools will 
facilitate open, more effective and efficient co-
design, co-creation, and use of educational 
content (both from formal and informal 
providers), tools and services for personalized 
science learning and teaching; how schools can 
become innovation incubators and accelerators

A few words about OSOS



This manual has been created to support 

OSOS portalôs Users. Here you will find 

step-by-step instructions for OSOS portalôs 

most common actions.

On slide #4 you can find  a list with the 

most common actions of OSOS portal. On 

this list you can click on any use case, and 

you will be transferred to the detailed guide 

for this use case.

On the first slide of each use caseôs guide, 

you will find Usersô categories with 

corresponding rights and a description of 

the process. On the next slides you can find 

step-by-step instructions for use caseôs 

completion through screenshots.

this manual

How to use 

On the right bottom corner of each slide, 

you will find a home icon. By selecting it 

you will be transferred to the list of common 

actions (slide #4)



Table of 

  Use Cases

1. Go to OSOS Portal Home Page
2. Register in OSOS portal 
3. Register a School 
4. Search for a School
5. Search for a Community 
6. Add a Community
7. Join a Community

1. Leave a Community
2. Add a Project 
3. Search for a Project
4. Search for an Accelerator
5. Search for News
6. Search for an Event 
7. Add an Event

Click on GOSTEAM logo at the bottom right corner of each following page to return to the index



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Use case description:

1. How to go to OSOS Portal 

Home Page



Step by step 

i. Independently of the page the User visits, after 

selecting the OSOS logo on the top of the page, the 

User will be transferred to OSOS Portal Home page.

1. Go to OSOS Portal Home

https://www.schoolofthefuture.eu/osos

https://www.schoolofthefuture.eu/osos
https://www.schoolofthefuture.eu/osos


Step by step 

ii. In case the User has been transferred to the School of the Future 

Homepage and wants to be transferred to OSOS Portal Home 

page, the User needs to select ñOSOS Portalò option

1. Go to OSOS Portal Home

https://www.schoolofthefuture.eu/



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

2. How to register to the OSOS 

Portal



2. Register in OSOS portal 
Step by step 

1. Visit OSOS Platform (Link)

https://www.schoolofthefuture.eu/osos


2. Register in OSOS portal 
Step by step 

2. Choose ñLog inò from the top MENU



2. Register in OSOS portal 
Step by step 

We Create Quality Professional 

PPT Presentation

3. Choose ñCreate new accountò on 

the bottom of the new page



2. Register in OSOS portal 
Step by step 

4. Complete all mandatory fields of the 

form



2. Register in OSOS portal 
[for teachers only] Step by step 

5. In case you want to register as a Teacher, after 

selecting ñTeacherò on role field, you need to choose 

your country and the School you belong to and Click 

on ñCreate new accountò



2. Register in OSOS portal 
Step by step 

6. You will receive an email* from 

no-reply@schoolofthefuture.eu informing 

you that the request is being processed
*Please check your spam emails 

[the Username 

you choose]

mailto:no-reply@schoolofthefuture.eu


2. Register in OSOS portal 
Step by step 

7. When the Administrator approves 

your request, you will receive a new 

account confirmation email and access OSOS 
*Please check your spam emails 

[the Username 

you choose]



Users: 

Ṋ National Coordinators

Ṋ School Managers

Use case description:

3. How to register a School



Step by step 
1. Visit OSOS Platform (Link) and 

ñLog inò to your account

3. Register a School

https://www.schoolofthefuture.eu/osos


Step by step 

2. Click on your Username, once you are logged in

3. Register a School



Step by step 
3. Your name will appear on the middle of the top page.

Then you need to choose the ñRegister a Schoolò button

3. Register a School



Step by step 4. A new page about adding a new School will 

appear and the User has to complete all the 

necessary information about the new School on this 

form

3. Register a School



Step by step 
5. In the middle of the form there is a field with title 

ñEU Projectò. After choosing OSOS, new fields will 

appear under EU project section. There the User has 

to check the field ñBelongs to OSOSò

3. Register a School



Step by step 
6. Also, Users need to associate the new school with the 

GOSTEAM Community, and any other Community the User 

prefers. Thus, on ñAssociated communitiesò choose ñGOSTEAMò 

from the drop-down box. 

3. Register a School

GOSTEAM  



Step by step 

3. Register a School

7. Review the fields that have been completed and 

then choose ñCreate School and become a memberò. 

Congratulations! You just created a new School



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

4. How to search for a School



4. Search for a School

Step by step 

We Create Quality Professional 

PPT Presentation

1. Visit OSOS Platform (Link) and choose 

Schools (on the top of the webpage)

https://www.schoolofthefuture.eu/osos


Step by step 2. On the new page with the title ñSchoolsò, you will find 

all the registered schools and use the 3 filters to find a 

specific school

4. Search for a School



Step by step 3. For example if I want to find a School with the word 

ñDemoò, I am adding the word ñDemoò as a keyword on 

Titleôs field and then choose Apply. Then all Schools 

with the word ñDemoò included on their title will appear

4. Search for a School



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

5. How to Search for a Community



5. Search for a Community 

Step by step 
1. Visit OSOS Platform (Link) and choose 

Communities on the top of the portal



5. Search for a Community 

Step by step 2. On the new page with the title ñCommunitiesò, you 

will find all the Communities and use the 4 filters to find 

a specific Community



5. Search for a Community 

Step by step 3. For example if I want to find a Community with the 

word ñDemoò, I am adding the word ñDemoò as a 

keyword on Titleôs field and then choose Apply. Then 

all Communities with the word ñDemoò included in 

their Title will appear



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Use case description:

6. How to Add a Community



6. Add a Community
Step by step 

1. Visit OSOS Platform (Link) and ñLog inò to your 

account

https://www.schoolofthefuture.eu/osos


Step by step 
2. Click on your Username, once you are logged in

6. Add a Community



Step by step 
3. Your name will appear on the middle of the top page.

Then you have to choose the ñRegister a Communityò 

button

6. Add a Community



Step by step 4. Then, a new page about adding a new Community will appear 

and the User need to complete all the necessary information about 

the new Community on this form

6. Add a Community



Step by step 

5. On this step, Users need to associate the new 

Community with ñGOSTEAMò and  any other 

Community the User prefers

6. Add a Community

GOSTEAM



Step by step 
6. In the middle of the form there is a field with title 

ñEU Projectò. Where the User has to check the field 

ñOSOSò. ñPublishedò box should be checked too.

6. Add a Community



Step by step 
7. Review the fields that have been completed and 

then choose ñCreate Community and become a 

memberò. Congratulations! You just created a new 

Community

6. Add a Community



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Use case description:

7. How to Join a Community



Step by step 1. Visit OSOS Platform (Link)and ñLog inò to your 

account

7. Join a Community

https://www.schoolofthefuture.eu/osos


Step by step 
2. Choose Communities on the top of the portal

7. Join a Community



Step by step 3. On the new page with the title ñCommunitiesò, you 

will find all the Communities and use the 4 filters to find 

a specific Community

7. Join a Community



Step by step 
4. For example if I want to join the Community 

ñSciCultureò, I am adding the word ñSciCultureò as a 

keyword on Titleôs field and then choose Search

7. Join a Community



Step by step 5. Then the Communities with the word ñSciCultureò 

included on their Title will appear. (In our example, 

there is only one Community.) The User chooses the 

Community that he/she wants to join by clicking on 

the Title of the Community (text with the green font)

7. Join a Community



Step by step 6. The profile of the Community will appear. Then the 

User need to click on ñJoinò green button 

7. Join a Community



Step by step 7. And confirm the participation in the Community by 

selecting the green button ñJoin groupò.

7. Join a Community



Step by step 8. The profile page of the Community will appear again but this 

time the green button on the right side will turn to ñJoinedò.

Also, the User can double-check that belongs to this Community, 

by selecting the ñMembersò option of the green Menu in the 

middle of the page

7. Join a Community



Step by step 9. On this step User can see all members of this Community and 

check whether Userôs name has been included on the list. 

The green button on the right side of the page will have the title 

ñJoinedò as well

7. Join a Community



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

[Any enrolled User can 

leave a community]

Use case description:

8. How to leave a Community



Step by step 

We Create Quality Professional 

PPT Presentation

1. Visit OSOS Platform (Link) and ñLog inò to your 

account

8. Leave a Community

https://www.schoolofthefuture.eu/osos


Step by step 
2. Click on your Username, once you are logged in

8. Leave a Community



Step by step 3. Your name will appear on the middle of the top page.

Then you have to choose the ñCommunitiesò from the 

green Menu on the middle of the site

8. Leave a Community



Step by step 4. In the new page with the title ñCommunitiesò, you will find all the 

Communities you have joined so far. 

Then, you choose the Community you want to leave. In our 

scenario, we want to leave ñDemo Communityò. Thus, we select 

this Community by clicking on the green title of the Community

8. Leave a Community



Step by step 5. Next, the profile of ñDemo Communityò will appear. On the green 

button on the right side of the webpage, we can see the status of my 

connection with this Community. Since it has the title ñJoinedò, the User 

is member of this Community. To leave the Community, the User need 

to click on the ñJoinedò button and then select ñLeave groupò

8. Leave a Community



Step by step 
6. On the next page, the User needs to confirm that 

he/she wants to leave the group, by clicking on the 

green button ñLeave groupò

8. Leave a Community



Step by step 7. After completing step 6, the profile of the Community will 

appear again, but this time the green button on the right side of 

the webpage will have the title ñJoinò, which means that the User 

successfully left the Community

8. Leave a Community



Users: 

Ṋ School Managers

Ṋ Teachers

Use case description:

9. How to add a Project



Step by step 

We Create Quality Professional 

PPT Presentation

1. Visit OSOS Platform (Link) and ñLog inò to your 

account

9. Add a Project

We Create Quality Professional 

PPT Presentation

https://www.schoolofthefuture.eu/osos


Step by step 
2. Click on your Username, once you are logged in

9. Add a Project



Step by step 3. Your name will appear in the middle of the top 

page. Then you need to choose the ñRegister a 

Projectò*** button

9. Add a Project

*** in order to be able to register a project 

you must be affiliated with a school



Step by step 4. Next, a new page about choosing the School that implements the 

Project will appear. After choosing the school, a new page with New 

Projectôs form will appear, where User need to complete all the 

necessary information about the new Project

9. Add a Project



Step by step 

5. Please note that Users must associate the new 

Project with ñGOSTEAMò and any other Community the 

User prefers.  

9. Add a Project

GOSTEAM



Step by step 6. In the middle of the form there is a field with title

ñLicense levelò where ñPublicò option should be 

selected. Then on ñEU Projectò field on the bottom of 

the form User should select ñOSOSò from the drop- 

down menu. 

9. Add a Project



Step by step 
7. Review the fields that have been completed and 

then choose ñSaveò. Congratulations! You just created 

a new Project

9. Add a Project



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

10. How to search for a Project



10. Search for a Project
Step by step 

We Create Quality Professional 

PPT Presentation

1. Visit OSOS Platform (Link), Log in and 

choose Projects

We Create Quality Professional 

PPT Presentation

We Create Quality Professional 

PPT Presentation

https://www.schoolofthefuture.eu/osos


Step by step 2. On the new page with the title ñOSOS Projectsò, you 

will find all the registered projects and use the 4 filters 

to find a specific project

10. Search for a Project



Step by step 3. For example if I want to find a Project with the 

word ñDemoò, I am adding the word ñDemoò as a 

keyword on Titleôs field and then choose Search. 

Then all projects with the word ñDemoò included on 

their Title will appear.

10. Search for a Project



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

11. How to search for an 

Accelerator



11. Search for an Accelerator

Step by step 
1. Visit OSOS Platform (Link), Log in and 

choose Accelerators

We Create Quality Professional 

PPT Presentation

We Create Quality Professional 

PPT Presentation

We Create Quality Professional 

PPT Presentation

https://www.schoolofthefuture.eu/osos


Step by step 2. On the new page with the title ñOSOS Acceleratorsò, 

you will find all Accelerators and use the 3 filters to find 

a specific Accelerator

11. Search for an Accelerator



Step by step 3. For example if I want to find the Accelerator ñTrasteaò. I am 

entering the text ñTrasteaò under Titleôs search box and then 

choose Search. Next, Accelerators with the word ñTrasteaò 

included on the Title will appear

11. Search for an Accelerator



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

12. How to search for News and 

Announcements



12. Search for News
Step by step 

1. Visit OSOS Platform (Link), Log in, Scroll down 

and choose at OSOS News (on middle of the site) 

the ñView allò button

https://www.schoolofthefuture.eu/osos


Step by step 

2. On the new page with the title ñOSOS- Newsò page 

you can find all News. 

12. Search for News



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Ṋ Visitors

Use case description:

13. How to search for an event



15. Search for an Event
Step by step 

We Create Quality Professional 

PPT Presentation

1. Visit OSOS Platform (Link), Log in and choose 

Events from the bar under the main screen.

https://www.schoolofthefuture.eu/osos


Step by step 
2. On the new page with the title ñEventsò, you will find 

all the available events.

15. Search for an Event



Step by step 3. Here you will find useful information about the 

event. Moreover, on the right side of the page you 

can find the button ñEnrollò which will turn to 

ñUnenrollò after selection 

15. Search for an Event



Step by step 
4. You will also find the list with the ñEnrolled Usersò 

by selecting this option on the green menu

15. Search for an Event



Step by step 5. In case you want to see all the events that you 

are already enrolled, you can visit your profile and 

after selecting events. Here, you can find the list 

with past and future events that you are enrolled

15. Search for an Event



Users: 

Ṋ National Coordinators

Ṋ School Managers

Ṋ Teachers

Use case description:

14. How to add an Event



Step by step 

We Create Quality Professional 

PPT Presentation

16. Add an Event

1. Visit OSOS Platform (Link) and ñLog inò to your 

account

https://www.schoolofthefuture.eu/osos


Step by step 
2. Click on your Username, once you are logged in

16. Add an Event



Step by step 3. Your name will appear on the middle of the top page.

Then you need to choose the ñRegister an eventò 

button

16. Add an Event



Step by step 
4. Next, a new page about proceeding with New 

Eventsô form completion will appear. The User need 

to  associate the event with OSOS International 

Community and any other community needed. 

Moreover, the User can associate the Event with a 

School as well

16. Add an Event


